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 University of California, Los Angeles

     Vietnamese Student Union

   Hội Sinh Viên Việt-Nam, UCLA
Vietnamese Student Union presents:
25th Annual HOPE High School Conference

2009
COORDINATOR & GENERAL VOLUNTEER APPLICATION

DUE BY 11:59 PM SUNDAY, JANUARY 25, 2009
Dear Applicant,

Vietnamese Student Union is proud to announce its 2009 HOPE High School Conference at UCLA on Saturday, March 7, 2009 from 7:00 A.M. to 7:00 P.M. This year, we are gathering 150 high school students and youth from all across California to promote higher education, expose students to all options and routes to achieving it, and have some fun along the way. 

YOU can make a difference. By being a part of the conference, you have the opportunity to not only empower and educate students but you can also develop personal relationships with a diverse group of students that go beyond the youth conference. You will have time to share your college experiences as well as learn about current high school experiences too.  

It will be an educational and fun-filled day of events ranging from workshops connecting the state of the Vietnamese community and education, the college admissions process, culturally relevant education as well as a talent show, student/alumni panelists, and keynote speakers.

The ultimate goal is to build a critical mindset in today’s youth and future generations. What can you do to accomplish this goal? VSU is looking for experienced as well as newly interested leaders! Please review the available positions and responsibilities and fill out the application on the following page.

Also, all coordinators are required to help with the planning process as well as the day of the event. Coordinators are allowed to decide the duration and time of their meetings. As a result, the time commitment of the general volunteer is dependent upon the meeting time that the coordinator sets. Generally speaking, look forward to weekly two or three hour meetings for planning and development. Lastly, planning will not start until Week 3.  

Thank you for your interest. We look forward to having you on our team. Together, we are one step closer to building a stronger community.

If you have any questions or concerns, feel free to contact Bich Pham, HOPE High School Conference Chairperson at vsu.hsc@gmail.com or call at (714) 360-6218.

Sincerely,
HOPE High School Conference Staff
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Available Positions

	Position
	Description of Responsibilities

	Co-Chair (2)
	Two Co-Chairs will work closely with the Chairperson to:

· Find and secure facilities

· Plan the transportation for students

· Create and implement Liability forms

· Secure insurance

· Plan the food menu

· Secure funding
· Create and finalize the agenda
· Plan portions and activities to develop the growth of coordinators and volunteers

· Create and implement tools to assist coordinators and volunteers

	Volunteer Coordinator (2)
	· To lead volunteers and manage delegations

	Workshop Coordinator
	· Organize workshop times and facilitators

· Take care of workshop facilitators' concerns

	Workshop Facilitator
	· Facilitate workshop, usually with a partner, day of event. 

	Tour Coordinator
	· Organize tour route (People of Color tour/campus tour), clues, (Make sure that route is smooth and efficient)

	Family Heads
	· Parents, but cooler, for the day of event. 

· Responsible for leading small group of students throughout day (i.e. direct them to right workshops, lead students on tour, etc.)

	Student/Alumni Panelist
	· Be ready to share your experience as a student and answer questions as well as give relevant advice

	Outreach/Registration Coordinator
	· Compile volunteer and student information

· Phone-banking volunteers and students for confirmation

· Organizing registration the day of

· Flyers/advertisement

	General Volunteer
	· You can apply to be on a committee to help plan, help on the day of, or both


*Keep in mind that these are only general ideas of position responsibilities. If you feel you are not fit for the position, no need to worry. We will have development/training sessions to make sure that you're ready. This is a great opportunity to develop skills and meet new people.
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COORDINATOR/GENERAL VOLUNTEER APPLICATION

	Name (Last, First, M.I.)


	Organization (if applicable)


	Major(s)/Minor(s)


	Year in School/Alumni


	Phone



	Email Address


	AIM Screen Name



	Text Messaging: Yes/No?
	Best form of contact?
	Earliest time to contact you
	Latest time to contact you

	Which staff position(s) are you interested in? (You can check up to 3). 
          □ Co-chair                            □ Volunteer Coordinator                  □ Workshop Coordinator

               □ Workshop Facilitator                    □ Tour Coordinator                               □ Family Head

                                                 □ Student/Alumni Panelist            □ Outreach/Registration coordinator

	If you are applying for a general volunteer position, which committee would you like to be on? (You can check up to 3).

                                        □ Volunteers                           □ Workshops

                                                                    □ Tour                                □ Family Heads

                       □ Student/Alumni Panel                                    □ Outreach/Registration


1. What are your strengths & weaknesses? How will you use them effectively towards the position(s) you are applying for or how can use your abilities to contribute?

2. What do you hope to gain from this experience?

3. Why are you interested in the position(s) you are applying for?

4. If you are only applying for a general volunteer position, are you interested in helping planning for or on the day of High School Conference? Or both? Why?

5. Have you helped out with a past (HOPE) High School Conference? If yes, what did you help out with?

6. Describe a situation when you felt you were a team player.
7. List your availabilities (Mark an “ X” to the corresponding available time). Please list actual availabilities instead of preferences.
Winter Quarter 2009

	
	Sunday
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday
	Saturday
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	2 pm
	
	
	
	
	
	
	

	3 pm
	
	
	
	
	
	
	

	4 pm
	
	
	
	
	
	
	

	5 pm
	
	
	
	
	
	
	

	6 pm
	
	
	
	
	
	
	

	7 pm
	
	
	
	
	
	
	

	8 pm
	
	
	
	
	
	
	

	9 pm
	
	
	
	
	
	
	

	10 pm
	
	
	
	
	
	
	

	11 pm
	
	
	
	
	
	
	


8. Additional Comments/Questions:
Applications DUE by 11:59 pm SUNDAY, January 25, 2009
Please submit electronically to vsu.hsc@gmail.com, hand in to any VSU officer, or place inside folder outside the door of the VSU Office in Kerckhoff 412.

308 Westwood Plaza


412 Kerckhoff Hall


Los Angeles, CA 90095


310-794-9546 | vsu.hsc@gmail.com








